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Do  not  assume  content  reflects  current 
scientific  knowledge,  policies,  or  practices. 
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MMORAI^DUIvI  RZLA^IW  TO  ACCOUIIT'S 
CHARC-3ABLS  10  MOHS  THAI  OH'S  PHOJECT 


Judging  from  a  considerable  number  of  expense  accounts  that  have 
recent I7  been  received  in  the  Bureau,  some  of  the  field  men  seem  to 
have  the  impression  that  v/here  in  the  co'orse  of  a  month  part  of  their 
travel  is  performed  under  one  project  (spnbol)  and  part  under  another, 
two  sepa,rate  accounts,  one  for  each  project  invol.ved,  must  be  rendered. 

Such  is  not  the  case.  Only  one  expense  acco'ont  a.  month,  unless  otherwise 
sipecif icallp  instracted,  should  be  rendered,  Su.ch  expense  account  ma.y 
cover  several  projects  (s^mibols);  all  that  is  necessary  being  that  the 
items  chargeable  to  each  -project  be  definitely  indicated, 

Tinere  for  several  days  in  succession  all  expenses  incurred  are 
chargeable  to  one  project,  in  the  body  of  the  account  for  each  project 
involved  shc'u  d  appear  a  statement  reading  somev/hat  as  follows:  Items 

chargeable  to  Symbol  Hoc _ v;ith  an  enumera-tion  of  items  chargeable 

to  such  synbol  stands  in  the  usual  way.  Should  there  be  an  intermingling 
of  ex;oenses  chargeable  to  different  sivnbols  so  that  plan  can  not  be 
follo’wed  -'chen  the  symbols  3.p-plicahle  to  each  item  may  be  shown  in  the  spa,ce 
preceding  -the  date  coluroi,  Ihe  items  chargeable  to  ea,ch  project  (sjmibol) 
should  be  totaled,  and  on  the  face  of  the  1012  voucher  in  the  block  headed 
"Accounting  Classification"  the  different  simibols  vifith  'the  total  of  the 
items  -Jnere'ander  should  be  listed, 

Tne  rules  regarding  stating  exj^ense  accounts  chargeable  to  more 
than  ono  synbol  aroply  eouaAly  to  purchase  vouchers  (1034)  and  to  pay 
vouchers.  • 


Attention  is  called  to  paragraphs  11,  12,  13,  and  14  of  Bureau 
Memorandum  3i-358a  of  Juiie  15,  1927. 


E.  J.  Cohnan, 

In  Charge  of  Acco^onts, 
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